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Hd NQi, ngay&( thting/). ndm 2017

QUTfTDnW
Ban hinh Quy tlinh vd cdng tic khio thi tgi Trudng D4i hgc Thuf lqi

@u TRTIONG TRrtdI.{c DAr HQC THrJ"i Lgr

. can cr1 Quy 
"h'5 

t6 chric vd ho4t dQng cria Trudrng D4i hQc Thriy lqi ban hanh theo
Quy€t dfnh s6 1249/QE/BNN ryiry 29/4/2009 cua BQ N6ng nghiQp vd ph.it ri6n n6ng th6n;

Cin cri Di€u lQ Truong D4i hqc ban hanh theo euy6t dinh s6 70/Z014leD-TTg ngdy
10/12/2014 cua Thi tudng chinh phri;

.,,. -CE 9r1 
Huong dAn thlrc hiQn quy.ch6 <tdo t4o d4i hgc, cao ding vA li€n th6ng cao

-$e teo dei hqc hQ chinh quy theo hQ thi5ng tin chi t4i rruong Dai trgc rnriy lqi ban'hanh
kdm theo Quy€t dinh s6 1369/QD-DHTL ngdy 18/8/201.5 cria Hi6u truong Truong D?i h9c
Tbly lqi;

X6t dd nghi cua Truong phdng Kh6o thi vd Ki6m dinh ch6t luqng,

QUYfTDF',lrr:

Didu 1. Nay ban hanh kdm theo Quy6t apn nay euy dlnh vA c6ng tric khao thi t+i
Trudmg D4i hgc Thu! lqi.

. Didl 2. Quy6t dinh na.y c6 hiQu lgc k6 tt nam hgc 2017-201t. C6c quy dinh tru6c
ddy hdi vcri QuyCt dlnh ndy dAu bi b6i bd.

Di6u 3. Truoarg c6c Phdng KT&KDCL, Ddo tao DH&SDH, CTCT&eLSV, Thanh
tra, Gi6m d6c Co sd 2, ViQn truong ViQn Ddo tao vd khoa hgc ring &,mg Midn Tnng,
Truong cric Kho4 Trudrng cric 86 m6n, c6c c6 nh6n vd cton v! c6 li€n q-uan chiu tr6ch nhiQm
thi hdnh Quy€t dinh nay./.

NoinhQn:
-DU, BGH,}DT, CD;
- Nhu di6u 3;
- LuuVT, KT&KECL.
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QUY Dn-\rII

Vd cdng t6c khio thi t4i Trulng D4i hgc Thuf lgi
lBan hdnh kDm theo euyiit dlnh t6Q4&{lgO-nnrt,

ngay d.{ rhdng /'/.. ndm 201 7 cua Hi€u truong Trttdng Dqi hpc Thily loi)

Chuong 1

QTTY DF\IH CIITING
Didu 1. Ph4m vi tliiiu chinh vir tt6i tuqng rip dgng

- Vin ban ndy quy dinh vO cdng t6c kh6o thi tai Truong D4i hqc Thul lqi.

- Quy dinh ndy 6p dUng th6ng nhAt cho tAt cA c6c bQc, cric h6 (Cao hgc, Dai hgc chinh quy,

Chuong trinh ti6n tiiln, WVID, c6c co s0 ddo tao thu6c Truong D4i hqc Thty lqi.

- Quy dinh nay rip dung voi tit c6 c6c hinh thric thi (t.u lu{n, tr6c nghiQm, v6n drip, nm bdi

trdn m6y tinh, d6 an m6n hqc,. . . ).

- 56 ngny ghi trong quy ctinh ndy kh6ng kd ngdy nghi, ngdy 16 T6l

Didu 2. MBc dich, yOu cAu vlr giii thfch tir ngii

1. Muc dich, yOu cdu

- Qui dinh ndy nhim th6ng nhAt viQc t6 chric drinh gi6 vd qudn bi ktit qua hqc t{p cua sinh

vidn/Lgc vi6n, tr6ch nhiQm cria ciic cri nhdn vd don vi 1i6n quan; qui trinh t6 chric thi, chlim

thi, ch6m phric khdo; quan ly di6m qu.i trinh, di6m thi, bdi thi vd luu trii bai thi.

- Ddm bdo su c6ng b6ng, ch{t ch€ vd khrich quan trong cdng t,ic danh gi6 qu.i trinh hqc tQp

vi rdn luy6n cta sinh vi€n/hoc vi6n, g6p phAn n6ng cao chdt lugng dao tao cria Nhd trudng.

2. GiAi thich tu ngt

- Phdng KT&KDCL: Phdng Kh6o thi vd Ki0m dinh ch6t luong;

- Phdng Edo t4o DH&SDH: Phdng Ddo t4o D4i hoc vd Sau dai hoc;

- Phdng CTCT&QLSV: Phdng C6ng t6c Chinh tri vd Quan lf sinh vi6n;

- Vipn Midn Trung: Vi6n Ddo t4o vd Khoa hoc ung dUng miAn Trung;

- Phdng DT cria ViQn Midn Trung: Phdng Ddo tao crja Vi€n Ddo tao vd Khoa hgc u.rg dUng
.), -mren rnrng;

- Ban DT&CTSV c[a CS2: Ban Ddo t4o vd C6ng tric sinh vi6n cria co sd 2;

- Ban DT&CTSV co sd Ph6 Hi6n: Ban Ddo t4o vd C6ng t6c sinh vi6n co sd ph6 Hii5n,

Hrmg Y0n;

- HQ VL\T{: HQ vria ldm vira hoc;



Chucrng 2

QUy rRiNH TAC NGrrrEp HOAT DQNG XUAO rni
Diiiu 3. Trrich nhiQm vh quydn lqi cria sinh viOn

- Sinh viOn phdi thgc hiQn dung vd dAy dt c6c quy clinh, quy chti cria Nhd trudng.

- Sinh viOn phai tham gia tu 80% sti gid hgc trtn lop cua m5i hqc phan tin chi di ddng ki
hgc trd l6n mdi tlugc dq thi k6t thfc tin chi m6n hoc d6.

- Sinh vi€n tluo. c quyAn hm don phric kh6o bdi thi k6t thric m6n hgc da dr,r thi theo tung dqt

thi, phai nQp lQ phi phtic khdo theo quy dinh.

- Sinh vi0n chi dugc thic m6c, khitiu n4i ditim thi m6n hgc trong hgc ki tuqng tng.

- Sinh vi€n sri dung gi6y thi, gi6y nh4p theo miu thling nhAt chung cua Nhi trudng.

Didu 4. Trrich nhiQm cria giing vi6n vi B$ m6n

a) 86o di6m qui trinh

- C6c gi6o viOn php h6ch/giang dey m6n hgc b6o diiSm qu6 trinh cho sinh vi6n vdo bu6i hqc

cutii cung cua m6n hgc theo dqt hgc.

- C6c BQ m6n grii phii5u b6o di6m qu.i trinh m6n hgc theo miu KT01, gdm 01 ban cimg vd

0l bin m€m duoi dang file excel (ddm bdo 02 ban ndy c6 nQi dung giiing nhau) vA Phdng

KT&KDCL theo tlia chi email: phongltkdcl@rlu.edu.vn (d6i voi co sd Hd NQi va Ph6

Hi6n) ho4c Ban DT&CTSV cua CS2 theo clla chi email: bandaotao@tlu.edu.vn (<il5i v6i co

sd 2) chflm ntlit U OZ nglry tru6c khi t6 chric thi m6n hgc d6 theo lich thi cua Nhe tudng.
IOri giao nhdn, c6c b€n phdi lcj vdo s6 theo d6i thi.

- BQ m6n/gi6o vi€n phii 6y iilng, dri phitiu b6o di6m qu,i tinh m6n hgc n€n phAn mdm

ddng ki hgc, phi6u b6o di6m quri trinh phai c6 di cht hj cria gi6o vi€n giang d4y,

Truong/ph6 @Q m6n, Ban) vi ghi chri sinh viOn kh6ng dri didu kiQn dU ttri kiit th(rc m6n

hec.

b) Ra dA thi vir giao nhin tI6 thi

- BQ m6n/gi6o vi€n phai c6 tr6ch nhiQm ra dA thi cac m6n hgc mi BQ m6n/gi6o vi€n php

t6ch dung nQi dung chuong trinh mdn hgc, dung thoi gian quy dinh vd dn s6 luq'ng de thi

theo y6u cAu.

- BQ m6n/gi6o vi6n phr,r tr6ch m6n hgc c6 h6ch nhiQm gui aC tni cnArn nh6t lA 07 ngiy
trudc khi t6 chrlc thi m6n hgc dAu ti6n theo lich thi cua Nhd trudng a6i voi t6t c6 cric h€ vi
c6c di6m dio t4o cho Phdng KT&KDCL (qr th6 dd thi cho hQ Cao hqc Hd NQi vd xa

truong; hQ Dai hqc chinh quy, li€n th6ng He NOi, pnO gien, co sd 2; he VLVH nQp theo

ng6n hdng dA thi). SO luqng de thi cho m6i m6n hgc, t6i thi6u phei gdp 1,5 lin s6 ee Ai can

sir dung khi thi m6n hqc d6. DA thi phdi 16 rang, c6 cht kj cria Truong/ph6 (80 m6n, Ban).



Khi giao nhdn dd thi, ngudi giao/nlfn kiiim tra s6 luong, d6 rd ndt crla ctO thi, hj nhan vao

s6 theo d6i thi cria Phong KT&K-DCL vd ni€m phong dri thi.

- Tru6c mdi bu6iltip thi 15 phrit ntlu dia di6m thi tai Hd NQi vd 2 gid nriu dla di6m thi t4i
pnO ffiiin, gi6o vi6n c6c 86 m6n php tlich m6n thi c6 tr6ch nhiQm tdy aC tli vd danh s6ch

thi theo mdu KT02 tai Phdng KT&KDCL, lcj nh{n vdo sti theo d6i thi.

- O6i voi c6c di6m h6n ktit ddo t?o xa trudng, c6c 86 m6n cri girio vi€n phU tr6ch giang

daylthi nhAn Ad tni va danh s6ch thi theo miu KT02 tai Phdng KT&KDCL ru6c l-2 ngdy

theo lich giang d4y/thi.

- D6i voi Co sd 2 vi ViQn Mi€n Trung, c6c B0 m6n gui dd thi vA phdng KT&KDCL ho{c

Co sd 2, gi6o viOn phg h6ch giang daylthi nhan dd thi vi danh srich thi theo mdu KT02 tai

co sd giang d4ylthi tuong img tru6c 15 phrtt theo llch thi.

- D6i voi chuong tinh ti6n ti6n, B0 mdn/V6n phdng chuong trinh ti€n tiiSn chil tr6ch nhiQm

bdo mdt vi in sao dd thi theo s6 luong sinh vi€n du thi.

c) T6 chric thi 
I

BQ m6n/gi6o vi€n cri crin bQ coi thi vd t6 chric coi thi theo quy dinh vd dung lich thi cta
Nhd truong.

d) Giao nh$n bli thi sau khi t6 chric thi

- Ngay khi t<tit ttlic bu6/kip thi tpi co sd nio thi crin b0 coi thi chuy6n bdi thi vi danh s6ch

thi vd cs s& t6 chric thi tucrng rtng vi cirng c6c chuy€n vi€n thgc hi€n vi6c giao/nhSn bii thi,
danh s6ch thi. Bei thi vd danh s6ch thi phai c6 dri cht kf cua 2 crin b0 coi thi, c6c bdi thi
phii <lugc sip xlp aeo thri qu sii b6o danh tr) nh6 drin lon nong danh s6ch thi. eu6 trinh
giao/nh{n c6 hj s6 theo d6i thi.

- D6i voi cdc di6m clao t4o li€n krit xa truong cao hgc vi vLVH hgc cui5i nin ltnang td
chric thi lqi ngq,), gi6o vi6n nQp bdi thi vd danh sdch thi vO phdng KT&KDCL ch{m n}r6t

sau 05 ngdry k€ tu ngdy thi (nii bdi thi phai c6 niAm phong).

- o5i voi c6c ili6m ddo tao li€n k6t wvH (aryc fti chtic thi lqi ngay), bdi thi kh6ng thgc
hiQn rqc ph6ch do d6 BQ m6n/gi6o vi€n phu tr6ch n6p bai thi da chdm ai6m vd phiriu ch6m

thi theo mdu KT03 c6 dn chfi'lcy cua gi6o vi0n, Trudng/ph6 BQ m6n vc phdng KT&KDCL
chflm nliit sau 07 ngiy k€ tu ngdy thi.

- D6i vai chuong trinh ti6n titln @di thi kh6ng rgc pfuich),BQ m6n/gi6o vi6n phu tr6ch sE

nQp bni thi da chAm thi vd bang di6m m6n hgc theo mdu KT04 ban cr?ng c6 itt cht kj cua
gi6o vi€n phr,r tr6ch, Truong/ph6 B0 m6n vd ban mdm (file excel) cho phdng KT&KDCL
ch{m nh6t sau 0? ng}ry k6 nr ngey thi.



e) T6 chri,c chdm thi

- Trong vdng 03 ngAy sau khi t6 chirc thi m6n hoc, Truong/ph6 c6c BQ m6n/gi6o vi6n nhdn

lai tui bdi thi bao gdm bdi thi da roc ph6ch vd phiiiu chdm thi t4i Phdng KT&KDCL (d6i v6i
c6c m6n thi t6 chfc t4i Hd NQi vd Phd Hi6n), Ban DT&CTSV cria CS2 (d6i voi c6c m6n thi
t6 chric tai cs sd 2) vA Phdng ET cia ViQn MiAn Trung (d6i vcri c6c m6n hqc hQ WVH tai
ViQn MiOn Trung), qu,i trinh giao/nh4n c6 ky s6 theo d6i thi.

- B0 m6n t6 chric chAm thi t4i Vdn phdng BQ m6n:

+ Gi6o vi6n chAm thi phii g4ch ch6o t,it ci c6c ph6n b6 tri5ng trong gi6y thi, tr6n bdi thi phai

ghi 16 di6m thanh phen, <liiim toan bdi vdo 6 quy dinh vd bdi thi phdi cd rtri cht hj, h9 t€n

cin2 916o viOn chdm thi.

+ Gi6o vi6n ch6m thi vio di6m tu bdi thi l€n phi6u ch6m thi mdu KT03 theo dung sii ph6ch.

Phi6u ch6rn thi y6u cAu day dri phan di6m s6, cti6m chE, cht lcy, h9 t€n cua 02 gi6o vi6n

ch6m ttt vi cht ky cua Truong/ph6 (80 m6q Ban). C6c bdi thi phai dugc sip xiip theo thrl
t.u s6 ptr,ich tu nh6 d6n ldn theo phi6u ctr6m ttri.

- BQ m6n/gi6o vi6n phai chiu tr6ch nhi€m vE t6t qua ctr:irr thi ci tr€n bdi'thi vd phiiiu ch6rn

thi.

f) Giao nh$n trii bni thi tli ch6m vdr lOn ili6m thi

- BQ mdn/gi6o vi6n chuyi5n l4i tui bdi thi da chAm di6m vd phitiu ctr6m ttri cho Phdng ho{c

Ban mA BQ m6r/gi6o vi€n d6 nh|n tui bei thi d6 ch$m nh6t sau 07 ngiy k6 ft khi nhAn hii
bdi thi ndy. Qu.i trinh giao/nhan c6 hj s6 theo d6i thi.

- Otii vcri c6c m6n thi vAn drip, d6 rin m6n hgc vd lim bai thi t6n m.iy tin[ BQ m6n/gi6o

vi€n chuyen phi6u ch6m thi cho Phdng ho{c Ban ch,flrn n}r:it sau 05 ngiry kA ttr ngdy thi.

Phii5u b6o di6m thi ph6i c6 dri cht kf, h9 t6n cta 2 gi6o vi€n ctdm ttri ve Trudmg/ph6 @Q

m6nlBan).

g) T6 chrirc chdm phric khio biri thi

- O6l voi c6c m6n ttri vAn d6p, d6 rfur m6n hqc, lem bii thi t6n m6y tin\ sinh viOn 1i6n h0

voi gi6o vi6n giang d4y ho4c BQ m6n phg tr6ch niiu c6 khi6u nai vC di6m thi. Trong truing
hgp c6 sg thay d6i cli€m, B0 m6n phai gidi tinh vd dugc Phdng Thanh tra xic nhdn fu6c
khi gui cho Phdng KT&KDCL dti c6ng nhan di6m cho sinh vi€n.

- B$ m6n/gi6o viOn nhdn tui bdi chAm phric khdo til Phdng Thanh tra (d6i vdi c6c mdn thi t6

chric t4i Hn NQi vd Ph6 Hiiln), Ban DT&CTSV cua CS2 (d6i voi c6c m6n thi t6 chrtc tai co

sd 2) vd cri gi6o vi6n chAm phric kh6o dim b6o kh6ng trung vdi c6c gi6o viOn tld tham gia

chdm bai thi trudc d6.

- BQ mdn/girio vi6n t6 chric ch6m phric kh6o theo quy dinh cria Phdng Thanh tra, sau cl6 gui

[i bei thi dd ch6m phrlc khdo vd 02 bi6n ban chAm phric khAo theo miu KT05 cho Phdng

J



ho4c Ban noi md 86 mdn/gi6o viOn cld nhAn rrii bdi phuc khdo d6 chim nh6t 07 ngiry kd tu
khi 86 m6n/gi6o vion nhan tui bdi chdm phric khiro. Bai phuc kh6o phii c6 dri cht ky cua

circ 916o vi6n chAm phfc khdo, 02 bi6n ban ch6m phtc kh6o c6 dt cht ky cria c6c gi6o vi6n
chAm phtc khio, Trucrng/ph6 (BQ m6n, Ban) vd Phdng Thanh tra (d6i voi c6c m6n thi t6
chric t?i Hd N6i vd Pho Hicn) hodc Ban DT&crsv cria cS2 (d6i vcri c6c m6n thi t6 chric
tai co sd 2).

h) Cdc trich nhi6m khdc

- Iftoa/BQ m6n cri c6n b6/gi6o vi€n ph6i hgp v6i Phdng KT&KDCL, Ban DT&CTSV cria

cS2 vd Phdng ET cia vi€n Mi6n Trung ki6m tra, d5i cneu di6m thi cr.ia sinh vi€n tr6n
phAn m€m tac nghiQp sau khi k6t thric dqr rhi 20 ngiy.
- BQ m6n/gi6o vi6n chi.u tnich nhiQm 6y danh s6ch thi, t6 chric thi vd b6o quan c6c bdi thi
cria c6c m6n thi vAn dap, d6 rin mOn hoc, ldm bdi thi fren m6y tinh theo quy dlnh sau 2 n6m

k0 tu ngdy thi.

Di6u 5. Tr{ch nhiQm cfra Phdng KT&KDCL

a) 86o tli6m vh luu di6m qu6 trinh

Dtii voi cdc mdn hgc cria hQ dei hoc duoc t6 chric hoc tai Hd NQi, pnO ffi6n, h€ W\4I vd
h0 cao hoc, sau khi 86 m6n gui di6m qu,i trinh vd phdng KT&KDCL thi phdng

KT&KDCL ki6m tra. eoi cnitiu c6c nh6m hoc, m6n hoc vio di€m qu6 trinh trOn phan mdm
t6c nghiOp tir file excel do Bg m6n/gi6o vi6n n6p vi trd di6m qu6 trinh m6n hgc vio tai
khoan sinh vi6n ddng thoi hnr di6m qu6 trinh cia sinh vi6n bdng ban cimg.

b) B6o mit vh nhin sao dd thi

- Phdng KT&KDCL chi.utr6ch nhiQm bAo m{t c6c ctri thi md c6c 86 m6n dd n6p.

- Phdng KT&KDCL chiu firich nhiQm b6c dA vd nhdn sao, dam bdo chAt lugng vd dri sri

luqng dc thi theo danh s6ch thi cira c6c m6n thi <luo. c t6 chric thi tai co sd Hd Noi, ph6 Hi6n
vd c6c co sd liOn ktit ttdo t4o xa trudng.

- Phdng KT&KDCL ph5i trg,p voi Ban DT&crsv cua cS2 vd phdng DT crla viQn Mi0n
Trung, cung c6p vd bao m6t dd thi (c6c d0 thi ndy ph6i c6 xric nhdn cria phdng KT&KDCL).

c) T4o hii biri thi vir lirm ph6ch

- Nhdn cdc bdi thi vd danh s6ch thi cria m6n thi tu Bo m6n/gi6o vi€n, phdng KT&KDCL
kiOrn tra hq t6n, s6 brio danh trong bdi thi crja sinh viOn so voi danh s6ch thi.

- T4o tui bei thi tir danh s6ch phdng thi, t4o quan hQ ph6ch - s6 b6o danh cho c6c tui bdi thi
vd phiiiu chAm thi trong phAn m6m tac nghiQp.

- TrQn bdi thi tu c6c phdng thi cta m6i m6n thi d6 tao thanh c6c tui bdi thi, drinh phrich theo
quan hd ph6ch - sti b6o danh tuong img vdi cdc tui bdi thi dd ciuoc tao rong phdn mAm t6c
nghiQp.



- Ghdp v?ro mbl tui bai thi mQt phiilu chAm rhi theo mAu KT03 tuong irng v6i si5 ph6ch da

dugc tao trong phAn mdm t6c nghiQp.

d) T6 chric ch6m thi

- Ot5i vOi c6c bdi thi t.u lu4n vd tric nghiQm do BQ m6n tu ch6m thi, phdng KT&KDCL
chuAn bi fiii bdi thi el6 roc phrich vi phi€u chAm thi giao cho BQ m6n/gi6o vi€n theo dung si5

lugng vi tOn m6n hgc. 86 m6n/gi6o vi€n t6 chric ch6m thi theo dung quy dinh.

- OOi voi c6c bdi thi tr6c nghiQm ctr6m bang mriy, Phdng KT&KDCL ph6i hqp voi BQ

m6n/gi6o viOn phu tnich tti chric chdrm thi tic nghiQm tr6n m6y (01 crin bQ cua Phdng cirng

vdi 02 gi6o vi6n cua 86 m6n) vi vdo di6m m6n hgc cho sinh viOn.

e) Giao nhfn tfi bii thi tln chAn vi l6n tti6m thi

- C6c m6n thi vdn dap, dd rin m6n hoc, lim bdi thi tr6n m6y tinh, sau khi B0 m6n grii phitiu

ch6m ttri vd Phdng KT&KDCL thi Phdng KT&KDCL ki6m tra, A6i ctri6u c6c nh6m hgc,

m6n hqc vdo di6m tr6n phdn mAm t6c nghiQp.

- C6c mdn thi tu lu{n vd tr6c nghi0m do BQ m6n t6 chric chAm thi, Phdng KT&KDCL nhan

lai tr:i bai thi dd ch6m vd phiiiu ctrAm ttri ru B0 m6n, Phdng KT&KECL ti5n hanh vdo di6m

cho sinh vi6n dring theo quy trinh khio thi, cu thii:

+ Chuy0n vi€n ti6n hanh ki6m m dOi chitiu di6m toan bdi tu bdi thi vdo phi6u chAm thi. N6u
pMt hi-6n c6 qr sai l€ch di6m gita bdi thi vd phitiu cn6m *ri Phdng KT&KDCL sE y€u cAu

BQ m6n/gi6o vi6n sua 14i ddng thdi ky t€n x6c nh{n cti sua chta.

+ Phdng KT&KDCL gh6p di6m tir phiiiu ch6m thi theo s6 phach vio ph6n mdm tric nghiQp,

hoan dAu pluich vdo c6c tui bii thi da ch6m tuong lmg. Chuy€n vidn kiAm tra, &5i chiiiu

di6m gita bang di6m in trong phdn mAm vd di6m frong phi6u ch6m ttri (02 chuy6n vi€n

ki6m ta bang di6m theo 2 vdng tlQc ldp; chuy6n vi€n ki6m tra kh6ng phai chuy€n vi6n l6n

di6m), c6c chuy€n vi6n ki vd ghi 16 h9 t€n vdo bAng iii6m.

- Phdng KT&KDCL ti6n hanh b6o di0m cho c6c b6n liOn quan vd sinh vi6n sau khi hodn

thdnh khdu ki6m tra <li6m.

- Phdng KT&KDCL ktit hqp voi c6c Khoa/BQ m6n ki6m tra, dt5i chi6u di6m thi cria sinh

vi6n to€n phdn m6m uc nghiQp so voi phi6u b6o diOm thi (tai Phdng KT&KDCL) sau khi

ktit thric dqt thi 20 ngny.

f) Td chric phric khio blri thi

- Sau khi c6 di€m thi cria tAt ci c6c m6n thi trong dgt thi vd sinh vi6n c6 di6m trong tdi

khoan c6 nhdn, Phdng KT&KDCL sd th6ng b6o tr€n website cua Nhd trudng thoi gian nhfn

clon phric khdo theo mdu KT07 d6i vdi c6c m6n thi t6 chric tai Hd NQi vd Ph5 Hitin.

- Phdng KT&KDCL t4p hSp don vd rut bdi phric khAo cua sinh vi€n dC nghi chAm phric

khAo, phAn thdnh tLmg tui theo m6n thilBo m6n, gui tui bdi phric khiro vd bi6n bin chdm



x ,,T^-. .'. ^r .phric khao (mau KT05) tdi Phdng Thanh tra. Qu6 trbh giao/nhdn tui bdi phirc kh6o c6 \/ s6

theo d6i thi tai Phdng KT&KDCL.

- Phdng KT&KDCL nh{n lqi tui bdi phric khio vd 01 bi6n bdn chAm phuc khio hr Phdng

Thanh tra. Phdng KT&KDCL chlu trAch nhigm th6ng b6o ktit qua di6m phuc khdo toi sinh

viOn dimg don phric khdo vd trOn website cria Nhi trudng sau 15 ngiy tinh tu ngiy k6t thirc

nh$n don phric khdo.

g) Luu girfr bni thi

Bii thi cua c6c m6n hsc giang d4y t4i Hd NQi, Ph6 Hiiln, ViQn Midn Trung vd c6c di6m [0n
ki5t dao t4o dugc luu trft tpi Phdng KT&KDCL tong thdi gian 02 ndm sau khi thi k6t thric

m6n hgc.

h) Cic trich nhiQm kh6c

- Phdng KT&KDCL chuan bi dAy di co sd vQt cn6t A6 in sao dA thi, bio quan dC thi ve c6c

vft tu cho c6ng t6c ki6o thi.

- Phdng KT&KDCL c6 h6ch nhi€m g&i danh s6ch thi, phi6u b6o di6m thi (m6u KT06) cho

cdc BQ m6n c6 m6n thi v6n cftip, dd an mOn hqc vd ldm bdi thi trOn m6y tinh.

- Phdng KT&KDCL c6 ffich nhiQm gui kiSt qun thi vd th6ng k0 di6m thi cua sinh vi€n tdi
cdc Trudrng BQ m6n sau m6i giai cloan thi.

- Phdng KT&KDCL chi.u tnich nhiQm vd viQc vdo cli€m tr€n phan mAm t6c nghi€p so voi
phi6u ch6m thi/phitiu b6o di6m thi. C6c chuy€n vi6n ghdp ph6ctr, l€n tti€m vd ki6m ta chi.u

ffich nhiQm ngang nhau theo quy dinh. Truong/ph6 Phdng KT&KDCL chiu tr6ch nhigm

chung v6 viQc ghdp di6m.

Didu 6. Trdch nhiQm crfia Ban DT&CTSV CS2 vir Phdng DT c0a ViQn Midn Trung

a) 86o di6m qu6 trinh, tuu di6m quf trinh, t4o trii bhi thi, lim ph{ch, t6 chric chdm

thi, l6n di6m thi vi b6o ali6m thi cho sinh vi6n vir c6c b6n li6n quan

- O5i voi c6c m6n hgc cho h€ cao hgc, clei hQc ilu-o. c t6 chric hqc tai CS2 vi c6c cli6m li€n
kiit ctdo t4o do CS2 quan li thi BO m6n/gi6o vi6n vd Ban ET&CTSV cria CS2 c6 tr6ch

nhi6m b6o di6m, luu di6m qu.i tinh, t4o tui bii thi, ldm ph6ch, t6 chric ch6m thi, giao nhQn

fiii bdi thi, l€n di€m thi vd b6o diem thi cho sinh vi6n vd c6c bOn li€n quan tuong t.u nhu

trong di6u 5 khoan a, c, d vd e cria quy dinh nAy.

- Ot5i vcri c6c m6n hoc cho he VLVH rtuoc tri chic hoc tai Vign Mi6n Trung thi BQ

m6n/gi6o viOn vi Phdng DT cua Vi€n Mi6n Trung c6 triich nhiQm b6o di6m, lrru diOm qu.i

trinh, tao hii bai thi, lim ph6ch, l€n di6m thi vd b6o didm thi cho sinh vi6n vd ciic b6n li6n
quan tuong t.u nlu trong di0u 5 khoan a, c vi e crla quy dinh ndy.



- D6i voi ciic m6n hoc h0 cao hgc ctuoc t6 chirc hoc tai vi6n Midn Trung thi 86 m6n/gi6o
vien vd Phdng DT cira vien Mi€n Trung c6 trech nhidm brio diem, ltru rtirim qu6 fiinh va
b6o diOm thi cho sinh viOn vd ciic bOn li0n quan tucrng img nhu diAu 5 cira quy dinh ndy.

b) Bio mSt vA nhin sao dd thi

Ban DT&CTSV cia CS2 vd Phdng DT cria Vi6n MiAn Trung ph5i hqp v6i phdng

KT&KDCL dii nlan vd bdo mdt aC tni, chiu tr6ch nhiQm UOc Ad tfri, nh6n sao d6 thi dam

bdo chit lugng vd dri stl luqng dC ttri tleo danh sdch thi cria rn6n hgc tuong img tai co sd

6Oe Al pnai cO ddu x6c nh{n cua Phdng KT&KDCL).

c) T6 chric phric khio bAi thi

- Sau khi c6 di6m thi cua t6t ci cdc mdn thi trong dqt thi vd sinh vi6n c6 di6m ffong tdi
khoan c6 nhdn, Ban DT&CTSV cua CS2 th6ng b6o thcri gian nhfln don phic kh6o d6i vcri

c6c m6n thi t6 chric tei c6c ccr sd tuong img.

- Ban DT&CTSV cua CS2 tQp hgp don vd rut bdi phric l*16o cria sinh vi6n d6 nghi ch,im
phric khdo, phan thdnh tung tui theo m6n thilB6 mdn, eui tui bdi phric kh6o vd bi0n ban

ch6m phric kh6o (m6u KT05) toi BQ m6n/gi6o vi6n phq tr6ch mdn thi. eut tinh grao/nh{n

ffi bni phric kh6o c6 kf sd theo ddi thi.

- Ban DT&CTSV cua CS2 nhdn lai tfi bai phic kh6o vi 01 bi€n bAn ctrAm phric trrhdo tir BQ

m6n/gi6o vi€rq chi.u frich nhi-€m th6ng b6o ttit qua phric kMo t6i sinh vi€n th?ng cton phric

khio sau 15 ngiy tinh tir ngdy kilt thric nhin dcn phric khio.

- Ban DT&CTSV cria CS2 vd Phdng DT cua ViQn Midn Trung thi5ng k6 vi ph4m quy chi5

thi theo tirng giai doqn, tirng hqc hj' vd Ban DT&CTSV cua CS2 th6ng k€ tlay A6i di6m
phtc khAo cria cdc m6n thi t4i co sd dugc php tr6ch.

d) Luu giii bni thi

Bdi thi cua c6c m6n hgc giang day tai CS2 vi cdc eli6m li6n kiSt dao t4o xa trudng do CS2

quan lj duqc luu trft t4i Ban DT&QLSV cua CS2 trong thcri gian 02 ndm sau lfii thi kiit
thfc m6n hoc.

e) Cfc trdch nhiQm kh6c

- Ban DT&CTSV cua CS2 vd Phdng DT cria ViQn Mi€n Trung c6 tr6ch nhiQm l{p kti ho4ch

thi kiit thic m6n hgc, gui lich thi cho Phdng KT&KDCL vi c6c b€n li€n quan ch{rn nhit f 5

ngAy tru6c khi m6n thi diu ti6n du-o. c t6 chric (d5i voi CS2) vd 03 ngiry trudc khi ti5 chric

thi m6n hgc d6 (d6i voi ViQn Midn Trung).

- Ban DT&CTSV crla CS2 vi Phdng DT cta ViQn Midn Trung chuan Ui dAy thi co sd vQt

ch6t e6 in sao dd thi, bdo quan dO thi vd c6c v{t tu cho c6ng t6c kh6o thi.

\



- Trucrng/ph6 Ban ET&CTSV cua CS2 va Trucyng Phdng DT crla Vien Mi6n Trung chiu

trdch nhi6m chung vd viOc vdo didm, ghep cli6m vd l6n didm thi trdn phAn mdm t6c nghiQp

cho co sd tuong tng. Cdc chuy0n vi6n ghdp ph6ch, l6n didm vd ki6m tra chiu tnich nhi6m

ngang nhau.

Diiiu 7. Trrich nhifm cria Ban DT&CTSV ctr sn Phii Hi6n

a) Chuin bi truti,c khi thi
- Ban DT&CTSV co so ph6 Hi6n nhan k6 ho4ch ddo tao v?r lich thi chi titit fir phdng Ddo

t4o EH&SDH, nhQn danh sdch thi cria sinh vi€n tu Phdng KT&KDCL vd nh|n danh s6ch

can bQ coi thi tu B0 m6n.

- Ban DT&CTSV co sd Phd Hi6n chuAn b! dAy dri co sd vAt chAt vi c6c vflt tu cho c6ng tdc
, ,i., .,

khao hi, bdo qudn d0 thi vd bdi thi.

- Ban DT&CTSV co sd ph5 Hi6n nh{n don hodn thi cria sinh vi6n tai co sd Ph6 Hiiin vd

chuy6n cho Phdng KT&KDCL.

b) T6 chric thi
Ban DT&CTSV co sd Ph6 Hi6n ph6i hqp voi c6c BQ m6n t6 chric thi theo llch thi cria Nhd
truong tAi co sd Ph6 Hi6n, thu bdi thi, kiAm d6m bei thi, ni6m phong tui bii thi vd giaolnh6n

bii thi voi BQ m6n. Qu6 trinh giao/nh{n bdi thi c6 lcj s6 theo d6i thi.

c) T6 chri'c phric khio bdri thi

Ban DT&CTSV co sd Ph6 Hi6n nh{n clon ph0c kh6o bai thi theo m6u KT07 ru sinh vi6n
hqc tAp tar co sd Ph6 Hi6n, th6ng k€ theo mdu KT08 vd chuyiin clcrr phic kh6o bdi thi crla

sinh vi6n vA Phdng KT&KDCL ngay sau khi ktit thuc nh4n <lon phric khio.

Di6u 8. Trrich nhigm cria Phdng Diro t4o DH&SDH, Phdng CTCT&QLSV vir Khoa

- Phdng Ddo t4o DH&SDH c6 h6ch nhiQm gui lich thi chi tit5t cho phdng KT&KDCL,
Khoa vd c6c b€n li6n quan ch{m nhAt 15 ngiy trudc khi m6n thi dAu ti6n clugc t6 chric.

- Phdng CTCT&QLSV c6 tr6ch nhiQm lrru di6m, ki6m tra vd rd so6t s6 luong m6n hoc,

di6m thi cria sinh vi6n sau khi Phdng KT&KDCL tri di6m vdo tdi khoan sinh vi6n.

- C6c Khoa d6n d6c cdc BQ m6n/gi6o vi6n thgc hiQn durig tr6ch nhiQm, nliQm.vu tai Di0u 4

vd sinh viOn thuc hiQn dung trdch nhiQm, nhiQm v9 tai DiOu 3 cira euy dinh niy.

- c6c Khoa cir crin b6/gi6o vi6n t6i Phdng KT&KECL ki6m tra, d5i ctrit5u toan b6 diOm thi
vd di6m qu6 trinh cta c6c m6n hoc do Khoa quan lf tu phi6u chAm thi/phitiu b6o diOm thi,
phi6u brio di6m qu6 trinh so vdi di€m dy trdn phAn mAm t6c nghiQp sau m6i giai doan thr.

- Phdng Dao tao DH&SDH, Phdng CTCT&eLSV vd c6c Khoa ph6i hqp, d6n d6c c6ng
vi6c vcri Phdng KT&KDCL dC dam bao quydn lqi cho sinh vi€n.



Di6u 9. Trf ch nhiQm cria Phdng Thanh tra

- Phdng Thanh tra ki6m tra, girim sat c6c hoat clQng hqc tdp cua sinh vi€n, tr6ch nliiom cria

c6c Phdng, Khoa, Ban vd 86 m6n thgc hi0n dring theo quy clinh ndy.

- Phdng Thanh tra gi6m srit qu.i hinh thi cira sinh vi6n dt5i vcri c6c m6n hoc duoc t6 chirc thi
bAng hinh thric thi tr6n mdy tinh.

- Phdng Thanh tra nhan tui bdi phric khdo vd c6c bi6n ban chAm phic kh6o tu phdng

KT&KDCL d6i vdi m6n hgc du-o. c t6 chtc tai co sd Hd N6i ve ph6 Hiiin, y6u cAu BQ m6n
ch6rn phric khio theo dung quy dinh.

- Phdng Thanh ta nhfln lai tui bdi phric kh6o vi 02 bi€n ban chdm phric khAo tu 86 m6n,
x6c nhQn vdo bi6n ban ch6m phric kh6o. Phdng Thanh tra git 0l bi6n ban ch6m phric khio
d6ng thoi chuy6n [i rui bdi phric khAo vd 01 bi6n ban ch6m phric kh6o cho phdng

KT&KDCL ch{m. nh6t sau l0 ngiry k6 tu ngny nh{n bdi phric khdo tai phdng KT&KDCL.

- Phdng Thanh ta thiing kC vi phpm quy chfi thi vd c6c thay d6i di6m cua c6c m6n thi sau

khi phric khAo.

Chuong 3

T0 cHrJc rHr,Ic rUN
Didu 10. T6 chric thgc hiQn

- Quy dinh niy c6 hiQu luc theo Quy6t dinh ban hanh cua HiQu truong vd thay th6 c6c quy

dlrh da c6 trudc d6y vd c6ng tlc khdo thi. Trong qu.i trinh thuc hiQn n6u c6 urong m6c

hopc pMt sinh nht'ng v6n dd mOi can Cidu chinh, b6 sung nhtng ctidu khoan trong euy
dinl, c6c dcrn vi b6o c6o Ban girim hi6u bdag van ban (qua Phdng KT&KDCL) d6 HiOu

trucrng xem x€t quy6t Ai*t.

- Cric dcrn vi, c6 nh6n c6 li6n quan phai nghiOm tuc thuc hiQn quy dlnh ndy. Quy dinh nay

s0 ld mQt trong nhihg cdn cri i16 xem xdt thi dua cria c6c dorl vi, c6 nhdn. Phdng

KT&KDCL s€ b6o c6o Ban girim hiQu vd c6ng tac khAo thi cria c6c don vi, c6 nhdn thr,rc

hiOn chua cltng so vcri Quy dinh ndy.

GS. TS Nguy6n Quang Kim
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M5u KT01

DAr H9C rHoY Lql
PHONG DAO TAO OH & SOH

PHIEU BAo otEM oUA TR|NH
LOp:.................

Hgc ky 2 - Nam hgc 2016 - 2017

Si5 tin chi: ... Trgng s6 ati6m qua trin h: ......YoH9c phan:

I Diin qui trinh (ttung diiin l0) gin:
- (1): Diiin kin ta thmng xuydn trong qul trblh hoc tflp
. Q): DiAn Atnh gd nhdn tkhc vd ttrii dA t tan gia th^o tuin
. (j): Diiin ddnh g i phdn thvc hdnh
. (4): Diiin chuyAn ain
- (5): Diiin thi gita hpc pluin
- lol: ,-,tem rteu twn
- O): Diiin D6 dn n6n hoc
. Tdns = (t) + Q) + G) + @ + (5) + (6) + (7)
. Cido eiAn giang dsy cdng bti diin qud tritth txdc lop eA nip vA P. KT&KDCL ngay sau thi Et kic n6n hac (tru,c khi kj ckitc th,

Gitio vi€n gidng dqf
(K! vd ghi rd he en)

Truong BQ n6n
(K! vd ghi rO hq t€n)

TT Ma sii sv Ltp Ho vA tgn oidm QT Ghi ch( TT Me s0 SV L6p Ho ve ton oi6m OT Ghich(
'|

2

Chi ch!;



M5u KT02

TRUONG OAr HQC THoY Lgl
Phdno Khao thi & KoCL

DANH SACH THr - CEr485_30/0 6t2o't7 _1_
Hgc kY 2 - Nem h9c 2016_

sii tin chi:
Ca thi:

13 - PHoNG 301-85
2017

M6n :

Ngiy thi :

Ghi ch4: - Gi6n thi gech ten nhhg sinh i6n vdng thi, ghi lY do veng thi veo clt ghi ch0

)

\

fdng s6 s,nh vran deng kt tht : Cen b0 col thl 1 :

56 sinh vien dv thl : CAn b0 col thl 2 :

- SaU mt thu beL c'n b0 cot tltl it-l bet tht theo thtr 4r s6 beo danh



Mau KT03

TRUONG OAt HQC TH0Y LOI
pHoNG KHAo rHi a xrEnn gtHn CHAT LUoNG

Dot thi: K58 - Lich thi GD2 hgc ky ll nem hoc2016-2017
pHtEu CHAM THt TUt: CSE28O/2016_20't7_2tL1t1(Dot 1C 1-7-17)

Hqc ki' 2 Nim hgc 2016-2017
MOn:
Sii tin chi:

Hinh th['c thi: Vi6t
Trong s6 di6m qu6 trinh: ...%

Giio vi6n ch5m thi 2

nghi gieo vi6n bdi x6p biti thi theo thb tV s6 phech 6ng



' M5u KT04

TRUONG DAI HQCTHOYLq| BANGDIEM MON HOC
PHONG Khao thi & KDCL Ldp/Nh6m:.................

H9c ky 2 - Nam hgc 2016 - 2017

M6n hgc: s6 tin chi: ...

Gid,o vidn gidng dqy
(Kj'vd ghi rO hq t€n)

Trudng 86 m6n
(Kj'vd ghi rd hq tOn)

TT Ma sii sv Ldp H9 ve ten Oi6m
TKHP

Ghich( TT Ma s6 SV Lop Ho va ten
t tem
TKHP

Ghi cha

2



. MAu KT05

CQNG HOA XA HQI CHU NGHiA VIET NAM
D6c l$p - Tg do - H4nh phric

Bd m6n:

BIEN BAN CHAM PHUC TRA

Kinh efci: Phdng Thanh tra

Phdng Khio thi vi Ki6m tlinh chAt lugng

Sau khi nhfln etuo. c biri ttri ttC nghi ch6m phric tra mdn

tu Phdng Thanh tra, 86 mdn dd ti6n hanh chAm l4i.
-.i. , , i
l\'et qua cnam lar Dar ml nnu sau:

Sd phrlch

Di6m ct
ChAm l4i

Sd phrlch

Di€m c[
Chdm lai

Ly do thay d6i di€m

Gi6o vi€n chdm I (hf vd ghi rd h9 t6n):

Gi6o vi€n chdm 2 (lcj vA ghi r0 h9 t€n):

Hd NQi, ngay thdng ndm 201...

Y ki6n cia Thanh tra Tru&ng BQ m6n



I

' Mau KT06

TRUqNG DAI Hqc THUY Lol DANH sAcH THr - ArcE437_13 to4t2o17 _3_1 . pHoNG 401-c5
Phdno Khao thi & KOCL Hgc ki,2 - Nam hoc 2016_2017

Mdn : 56 tin chi:
Ngay thi : 1310412017 Ca thi:

SBD Ma sinh vion Ho va ten L6p quan li Me dc Oi6m Kf nOp Ghi chi
152101015 PhAm Hoai Anh 57LT-C

T6ng s6 sinh v6n iling ki thi : Giao vien ch'm thi I

56 sinh vi6n dV thi : Giiio v6n chem thi 2

T6ng s6 bei thi :
Tn*ng bQ mOn

Tdng s6t tit :

Ghi chu: - Gien thi gach tAn nhhg sinh vi6n vdng thi, ghi l,! do vdng thi veo c^t ghi ch(r



LKTOT-

coNG HoA xA Hor cHo NGHIA vrer NAM
DOc lep - Td do - Hanh phfrc

___-___** *_______

DOl.{ XIN PHOC TRABAI THI

HQ vd t6n sinh vidn: lop: .. .. .

Md sinh viOn: .............

Xin <lugc phric tra bdi thi m6n hgc cua hoc hj': ......... ndm hoc: C9 th6 n-hu sau.

Li€n 0 |
\xf&xDCL tu4

TTNMONTHI:

NGAYTHI KHOAHgC
(K58, Ks9...)

DqTTHI
(G.Do4,N, K' PHID

LANTHI
(THI DI, THI LAI)

DIEM QT DIEM THI

Chrl i:
* Sinh vi6n phii ghi th6ng tin vio ci hai li6n.
* Sinh vi6n git li€n 02. H,i Nfli, ngdy ...... thdng ...... ndm 20...
* LQ phi phfc tra: 10.000 tVm6n. Sinh vi€n nQp tidn ngay Sinh vi6n

khi nQp ilon. (Ki vd shi ra hQ ,6'n)

CQng hda xd hQi chrt nghia WQt Nam
DQc l6p - Tr.l do - Hanh phtic

-------**r-------

Li6n A
(EVtttu) :

IDONV XNS IPHOA fiRABAN flM
Hq vd t0n sinh vi6n: ............... . . . lop: .. .......

Md sinh vi6n: ............

Xin iluqc phtc Ea bii thi m6n hec cta hoc lci': ......... ndm hoc: Cg th€ nhu sau.

rtwuONrm:

NGAYTHI KH6AHQC
(Ks8, K59...)

DqTTHI
(G.DOAN, KY PHL')

LANTHI
(THI DI, THI LAI)

DIEMQT DIEMTHI



Miu KT08

. TRrtdNG DAr HQC THrIY Lgr CQNG HOA XA HQr CHtr NGHil, vrEr N.ANI

DQc l$p - Tq do - H4nh phrfic

DANH SACH SII\H VITN PHOC xTTAo BAJ THI

S6
TT

H9 vdt6n MA SV Kh6a M6nthi Giai doar/
Hoc hi

Di6m thi

I
z
J

4
5

Hd NQi, ngay ... thdng ... nnn 20..

Nguli l$p danh sfch


