TRUONG PAI HOC THUY LOI

Quy trinh va huéng dan dao tao trén
Microsoft Teams

Cap nhat ngay 9/4/2020



QUY TRINH PAO TAO TREN
MICROSOFT TEAMS

I. POI VOI TRUNG TAM GDQP (TT)

- Budc 1: Truy cap vao Microsoft Teams véi tai khoan e-mail TLU da duogc
Truong cip trude day (E-mail dang: tennguoidung@tlu.edu.vn)

- Budc 2: Can bo TT tao 16p hoc online trén Microsoft Teams véi tén 16p
theo quy dinh ciia Trudong (Vi du: 16p cua TT Gido duc qubc phong co dang
GDQP_KHOA POQT PAIPOI). Caic théng tin vé M& MH, NMH,
Tén_mén_hoc duoc lay tir Thoi khoa biéu.

- Budc 3: Thém sinh vién vao 16p hoc online thong qua ma sinh vién.

- Budc 4: Thém tai khoan "giang vién GDQP" dé giang day va tai khoan
"ban dao tao" vio 16p dé giam sat 19p.

- Budc 5: Dua tai liéu 1€n 16p hoc online.

- Budc 6: Giang bai truc tuyén thong qua tinh ning “Hop ngay” (“Meet
Now”) ctia Microsoft Teams theo ding thodi gian trén Thoi khéa biéu. Khuyén
nghi giang vién gidng bai & noi yén tinh va c6 mang Internet 6n dinh.

- Budc 7: Giao bai tdp cho sinh vién thong qua tinh nidng “Bai tap”
(“Assignment”).

1. POI VOI SINH VIEN

Sau khi TT GDQP thyc hién xong Budc 3 & Muc I, sinh vién thuc hién cac budc
Sau.:

- Bude 1: Truy cap vao Microsoft Teams voi tai khoan e-mail TLU da duoc
Truong cap trude ddy (E-mail c6 dang: mi_sinh_vién@e.tlu.edu.vn).

- Budc 2: Vao 16p hoc tuwong tng v6i Thoi khoa biéu.
- Budc 3: Poc tai liéu Gidng vién da dua Ién.

- Budc 4: Tham dy bai giang truc tuyén thong qua tinh nang “Hop ngay” (“Meet
Now”) ctia Microsoft Teams theo dung thoi gian trén Thoi khoa biéu.



2
o ——

- Budc 5: Lam cac bai tap Giang vién giao thong qua tinh nang “Bai tap”
(“Assignment”).
111. POI VOI BAN PAO TAO

Sau khi TT GDQP thyc hién xong Budc 4 ¢ Muc I, Ban dao tao thuc hién cac budc
sau:

- Budc 1: Truy cap vao Microsoft Teams véi tai khoan e-mail TLU ctia Ban da
dugc Truong cap trude ddy 1a tén_tai_khoan@tlu.edu.vn.

- Budc 2: Vao cac 16p hoc twong Gng véi Thoi khoa biéu dé theo ddi viée giang
day va hoc tap ctia giang vién va sinh vién.



HUONG DAN SU DUNG MICROSOFT
TEAMS

* Mot s6 yéu ciu dé tham gia MS OFFICE 365 TEAMS:
- Giang vién va Sinh vién c6 thé st dung MS OFFICE 365 Team trén cac nén tang
Windows, Mac OS, Android, 10S hodc chay truc tiép trén Website.
- Giang vién va sinh vién phai kich hoat tai khoan MS OFFICE 365 do Trung tam
Tin hoc cép, cu thé:
+ Giang vién: tentaikhoan@tlu.edu.vn

+ Sinh vién: ma_sinh_vién@e.tlu.edu.vn

1. POI VOI TRUNG TAM GDQP

|.1. Pang nhap

+ Truy cép vao dia chi https://teams.microsoft.com bang trinh duyét web, hoic md
phﬁn mém Microsoft Teams trén cac nén tang Windows, Mac OS, Android, 10S.

+ Nhap tai khoan (Account): tentaikhoan@tlu.edu.vn; mat khau (Password) va nhan
bang nhap (Sign in).

1.2. Tao 16p hoc
Microsoft Teams c6 2 phién ban: giao dién tiéng Anh va giao dién tiéng Viét.
Bén huéng dan nay dung giao dién tiéng Anh va s& chu thich giao dién tiéng Viét
tuong ung.
Giao dién chinh sau khi dang nhéap:



& Microsoft Teams x |+ = a

< O &  https://teams.microsoft.com/_#/school//?ctx=teamsGrid I 0 &
Microsoft Teams & Search or type a command m
v Your teams

Hop khan ngay 5/4/2020

&' Tham gia hoac tao nhém

Nhan vao nut * © “="**" hoac (tieng Viét) & goc trén

bén phai cua giao dién chinh, sau d6 nhan nlt hoac

& Search ar type & command .i-»r - o =
< Back
Join or create a team Search teams Q
- g L
Create a team Join a team with a code Team up
Fubtlic
289 Enter code
Phat tricin

- Goal a code Lo join a tes Cnler it above.
i Create team e
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Chon Class (L6p hoc), sau d6 nhép tén 16p theo quy dinh cia TT GDQP va mo ta
van tit thong tin cta 16p (néu can) va nhan Next (Tiép theo).

Select a team type

P
[ \ 17 v
7 t { > bt
NN r - ‘ C) .
—J [ ~ o ”
Class Professional Leaming Staff Other
Je1o2800 9P PROITS Community (PLC) Sehael sern v etnatian 3ne Qs gy greuss o 2250
..... sty ST AN T g thowsboquiraect el

Cancel

Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Notebook.

Mame

GDQP_61 BOT1_DAI DOI1 @)

Description (optional)

L8p GDQP dot 1, khoa 61 dai déi 1

oty

Cancel ‘ Next ‘

1.3. Thém sinh vién vao 16p hoc

Céan bo TT GDQP nhan danh sach 16p tir Ban dao tao, copy & paste ma sinh vién
va nhan Add (Thém) dé thém sinh vién vao 16p hoc. Lip lai cho dén hét danh sach.



Add people to "GDQP_61_DQT1_DAI DOI1"

Students

Search for students

Teachers

Start typing a name to choose a group, distribution list, or person at your school.

Nguyen Thanh Huong

NH X
(1951075082) S22-61CTN
yT  VuPhuong Thanh %
(1951075081) 522-61CTN
nk  Nguyen Tran The Khoi %
(1957075047) 522-61CTN
it LeMinhTai %
(1951075332) S22-61CTN
Nhnan Tan Telaa
Close
- C6 thé x6a sinh vién bang cach nhan vao nat
Add people to "GDQP_61_BQT1_DAI Bé""
Students | Teachers | Thém giang vién vao l&p
Search for students
Start typing a name to choose a group, distribution list, or person at your school.
NH  Nguyen Thanh Huong Xéa sinh vién khéi danh sach 1&p | %
(1951075082) 522-61CTN
vyt VuPhuong Thanh %
(1951075081) 522-61CTN
Nk Nguyen Tran The Khoi %
(1951075047) 522-61CTN
LT Le Minh Tai %

(1951075332) 522-61CTN

Nhne Taw Telao

Close
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Sau khi nhap xong danh sach sinh vién thi nhin niit Close. Giao dién sau khi nhap
xong danh sach sinh vién cua 16p nhu sau:

@R Mail - Van Huyen Bui (Test) - Ou X | i§# General (GDQP_61.00T1 PAIE X | =+

- 8 x

(5 O B https://teams.microsoft.com/_#/school/conversations/General?threadld=19:0a2aacf4aecd4e65a2cd 1e3d94063699@thread.ta tx=cl ¥ %= O =2 I:]
Aeat e & el diidien
< All teams

General Posts Files Class Notebook Assignments Grades —+

Welcome to GDQP_61_DJT1_DAI BOI1
GDQP_61 DQT1_DAI DOI1

Choose where you want to start

a\v g =

Upload Class Materials

General

Find help & training

& Van Huyen Bui (Test) b en Vinh Lan Vy and Le Nguyen Quoc Hung to the team
& Van Huyen Bui (Test) has iguyen Hoang My to the team.

& Van Huyen Bul (Test) has Minh Tai and Phan Tan Trieu to the team.

& Van Huyen Bui (Test) iguyen Tran The Khol to the team,

& Van Huyen Bui (Test)

& Van Huyen Bui (Test) has

jed Nguyen Thanh Huong to the team.

Start a new conversation. Ty

Y0 0@B B g -

Tab Posts (Bai dang): dung dé dang bai va tuong tac véi sinh vién (chat, giang day

trao ddi truc tuyén, chia sé tai nguyén tryc tuyén trén kénh cua 16p hoc).

CR Mail - Van Huyen Bui (Test) - Ou. X | E§i General (GDQP_61 DOTI PAID X | =+

(=} x
< O A&

https://teams.microsoft.com/_#/school/files/General?threadld=19:0a2aacf4aecd4e65a2ci

>cd1e3d94063699@thread tacv2&ictx=channe o @ & E]

Settings and more (Alt+F)

Microsoft Teams “ Search or type a command

< All teams ﬂ General Posts Files Class Notebook Assignments  Grades +

[
+ New T Upload @ Copylink & Download t Add cloud storage @ Open in SharePoint = All Documents

General

GDQP 61 BOT1 PAI DOI
Name Modified | Modified By
General

Class Materials Van Huyen Bui (Test)

@) “Team_User Guidepptx About a minute ago  Van Huyen Bui (Test)

Tab File (Tép): upload hoac download file tai liéu, Office 365 cho phép stra, cap
nhat tai lidu truc tuyén.



ol Mail - Van Huyen Bui (Test) - Ou' X | T General (GDQP_61DOT1BAID x | =+ = a X

< (@] @ https://teams.microsoft.com/_#/school/ClassNotebook/General?thread|d = 19:0a2aacf4aecdde65a2cd 1e3d9406

Microsoft Teams Search or type a command

< All teams ﬂ General Posts Files Class Notebook Assignments Grades —+ SO @
- File Home Insert Draw View Help Class Notebook Open in browser ~
D~ [~ Calibr M v B I U 2y AV K o v SV | Gy By Ty B

GDQP_61_BQT1_DAI DOI1

General

Piém danh ngay 9/4/2020 : 1¢p ving 2 sinh vién

Tab Class Notebook: so tay giang vién. Giang vién ghi chép cac cac ndi dung ctia
tirng budi hoc trén Class Notebook

Microsoft Teams = Search or type a command l
< All teams General Posts Files Class Notebook ~Assignments  Grades -+
Gb Upcoming %/
HH
Teams n
GDQP_61_DOT1_PAI POI1
General )
{

Giao bai tap

Assignment
. : %
. Tao bai tric nghigm Don't you just love a blank slate?
Quiz Create your first assignment here.
From existing Giao ban tap da c6 s&n

Tab Assignment (Bai tip) ban nut sau d6 bam nat dé tao bai
tap: gido vién soan bai tap giao cho sinh vién.



Microsoft feams = e _

< Allteams H General Posts Files Class Notebook Assignments Grades -+

(€13)

New assignment Saved: Apr 9, 446 PM Discard Save m

Title (required)

GDQP_61_DOT1_DAI DO

General Bai tdp mén ban dd dja hinh  Tén bai tap
¢ Add category
Instructions

Céc em tham khso tai liéu hoc phén ban @3

6 dia hinh thay 44 dav va cung cip cho cdcem  mé t4, chi déin lam bai tép
& Add resources
Points

10 thang diém cia bai tap

5 Addrubric  thém phiéu danh gia

bai tip
Assign to
GDQP_61_60T1_BAI B3I (=) Allstudents  giao cho tat ca sinh vién, néu giao cho mét nhém <
thi chon trong danh sach nay
Date due  Thii han ndp bai tap Time due
Fri, Apr 10, 2020 (5] 11:59 PM ®©
Assignment will post immediately with late turn-ins allowed. Edit

Giao dién giao bai tdp cho sinh vién cuia Tab Assignment (Bai tdp), bam nat
TN ¢ giao bai tap cho sinh vién, nit “Save” dé luu bai tap, nut “Discard” hity
bé tac vu.

New rubric

Title + Points o Yes

Diém hoc phan ban do

Description

Diém hoc phan ban ds

Grading criteria

Excellent Xuét sic 4 Good gidi 3 Fair trung binh 2 Poor kém 1 -+

100 %

canc e' m

Giao dién phiéu danh gia thang diém 4



Tét ca cac nhém Chung Baiding Tép Class Notebook Baitdp Grades

GD -4

GDQP_61 DOT1 _DAI DOI1

Chung Van Huyen Bui (Test) d3 thém Nguyen Vinh Lan Vy va Le Nguyen Quoc Hung vao nhom.

Van Huyen Bul (Test) da thém Nguyen Hoang My vao nhom

Van Huyen Bui (Test) da Le Minh Tai va Phan Tan Trieu vao nhom.

Van Huyen Bui (Test) d thém Nguyen Tran The Khoi vao nhom

Van Huyen Bul (Test) d3 thém Vu Phuong Thanh vao

Van Huyen Bui (Test) d3

m Nguyen Thanh Huong véo nhom

(g (2 (2 (g (g (3 G2

Van Huyen Bui (Test) da thém Huyén Bui Van vao nhom.

Assignments

Bai tap mén ban do dia hinh
-

View assignment

Microsoft Teams - e _

2

< All teams General Posts Files Class Notebook Assignments Grades -+ «

Gb Due before Apr 10

GDQP 61 BOT1 DAI DOI1 Bai tap mén ban
dd dia hinh

General [1] Q, Search students marrow - 10 points

Bui Van, Huyén

Hung, Le Nguyen Quoc

Huong, Nguyen Thanh

Khoi, Nguyen Tran The

My, Nguyen Hoang

Tai, Le Minh

Thanh, Vu Phuong

Trieu, Phan Tan

00006006006

Vy, Nguyen Vinh Lan

Tab Grade: gido vién cham bai tdp va tra diém cho sinh vién. Danh sach diém c6
thé xuat dudi dang Excel

1.4. TAi tai liéu 1én 16p hoc
Tai giao dién cta tab Posts: chon Upload Class Material (Tai 1€n tai li¢u 16p hoc)



WN

Web ngi¥ nghia

Cenerel

arch or type a command

<Al e

WN

Web ng¥ nghia

General

LW Type here to search

wi General posts Files

Hang Tr Gark s

Porg Tov Oarh rer

Tong Thi Qanh b

Nong T Gark ka

Nong T Qarh b

e

Nong Thi Qan

Norr Th Qurh kaz adéed MA VAN 14D

PHAM THAI BINH £

Pong T Qs s addind PHUNG VAN C40 1 the

NGUYEN TRUNG DUE to ¢

aced TRAN MINH DUC to =

AFEN TUA

ook Assignmarts Grades +

Welcome to Web ngi¥ nghia

Choose where you want to start

é

Ugload Class Materials Set up Class Notebook

Hong T Oanh hirs dced NGUYEN TUAN A1 4 the e
wil NGUYIN TH? PHTING DUNG ks 1l lat

NGAIYTH TH? PHIING DUNG i e e

AN from the beam

Pang Tovi Quark: burs athivil Lap KHICTH9 o Il fcan

g T Guark ks aded NGUYEN DUY DONG 1o (4 ey

team

24 PHUNG MHH DUC to 202 beam

General

+ Mew v

Genaral

en

Clasz Matenals

s Moteboow  Assignments  Grades

L Cosnload =+ Add cloud sterage @ 20 in SharePaint

Easradd | o rigue s 441

Mong Thi Danh

Chon dudng dan dén file can tai 1én va nhan Open (M0)

= TatcaTailigy




< Allteams Wi General FPoits Files Class Notebook  Assignments  Grades <
|
o WN + New f Upload = Copyfink 4 Download Add cloud sterage @ Open in ShareRoint = Tift o Tai lisa
L
e . General
Web ng(i nghia
a8 O T O s i | N S 1
General
= Class Materials Nong Thi Carn
i O X
‘. SEMANTIC WFR > RANTANG vou et 11 ARIGIAN L
L]

Ll © 1ype here to search

1.5. Gidng bai truc tuyén

Bam vao Nhom (1) > bim vao mét 16p hoc dé mé. Tai cira sd Post (Bai ding) (2)
> Chon Hop ngay (Meet now) (3) dé bit dau giang truc tuyén.

Microsuft Teams -;‘ o — o _
< Allteams General Files Class Notebook Assignments Grades + ® Team

(1) . Upload Class Materials Find help & training
GDQP_61_DQT1_DAI DO

General Van Huyen Bui (Test) has added Nguyen Vinh Lan Vy and Le Nguyen Quoc Hung to the team

Van Huyen Bui (Test) has added Nguyen Hoang My to the team

(e 02 Q2

Van Huyen Bui (Test) has added Le Minh Tai and Phan Tan Trieu to the team.

Van Huyen Bui (Test) has added Nguyen Tran The Khoi to the team,

(e

Van Huyen Bui (Test) has added Vu Phuong Thanh to the team.

Van Huyen Bui (Test) has added Nguyen Thanh Huong t

e (g (g

Van Huyen Bui (Test) has added Huyén Bii Van to the team

Assignments

Bai tdp mén ban d6 dia hinh
Due Apr 10

View assignment

« Reply

Start a new conversation. Type @ to mention someone.

we@@@—an. _

Nhap vio thong tin ctia phién giang truc tuyén (1) > Click Hop ngay (2) dé bat dau
1én 16p.

Gi4o vién c6 thé bat/tit camera va chi dé cho viéc trinh chiéu sau nay (3), ciing c6
thé 1én lich giang day "Lén lich cudc hop" (4).
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Thong thudng gido vién sé 1én lich giang day theo lich trong thoi khoa biéu, sau

khi 1én lich, cac sinh vién ctia 16p hoc s& nhan duoc thong bao dé tham gia dung gio.

Microsoft Teams “

Search or type a command

< All teams GD

GDQP 61 DOT1 DAI DOI1

General

General

ot
=

o*

Posts Files Class Notebook Assignments Grades -+

Van Huyen Bui (Test) has added Nguyen Thanh Huong to the team

Van Huyen Bui (Test) has added Huyén Bui Van to the team

Assignments

Bai tap mon ban do dia hinh

View assignment

LSp hoc ban do dia hinh

Chuan bi cho phién giang truc tuyén

(1)Nhap tén budi hoc, (2) Bam Meet now dé hoc ngay, (3) Giang vién c6 thé tat/bat Camera,
(4) Giang vién c6 thé 1én lich hoc truc tuyén

Pé trinh chiéu PowerPoint, gido vién chon chirc ning Chia sé (4)

Hoat dong

Tro chuyén
al®s

ugs
Nhém

03:20

Trg gitp

Giao dién chinh ctia phién giang tryc tuyén

Tim kiém hodc g6 Iénh




14

e
Chia s¢ bai giang cho 16p hoc
Sau khi nhan nt chia sé

(1) > Xuét hién cac ngudn dé gido vién chon:

(2) Man hinh (2) s€ chia sé toan b man hinh, moi thao tac trén may tinh cua giao
vién s& dugc tat ca sinh vién tham gia xem duogc;

(3) Ctra s6 (3) 1a nhing cira so6 dang md ¢ trén may tinh ma gido vién mubn chia
sé, hay chon mot ctra s6 dé chia sé néu mudn;

(4) PowerPoint (4) 14 danh sach cac file PowerPoint c6 sin & thu muc gdc cua
OneDrive, hdy chon mot file dé trinh chiéu néu mudn;

(5) Duyét (5) dung dé duyét qua céc tai liéu bao gdbm Duyét nhom va kénh dé chon
mot file PowerPoint trong hoc li¢u ctia mon hoc dé trinh chiéu, hodc duyét qua
OneDrive hay Tai file PowerPoint Ién tir may tinh 1én 16p hoc dé trinh chiéu;
Béng tring (6) s gitp gido vién chia s¢ bang trang dé viét nhu viét bang & trén

Tim ki€ém hodc g6 Iénh

Hoat dong

- | ol
Tro chuyén

el

ugs
Nhém

PowerPoint  Duyét Bang trdng

Man hinh #1 Presentation1.pptx Microsoft Whiteboard

B

Ung dung

® Hudng dan st dung Mi... Freehand cta InVision
Trg gitp

Giao dién hién thi cdc ngudn dung cho chia sé

Chon Duyét > Duyét nhém va kénh > Tim dén file PowerPoint (1) > Chia sé (2)
dé trinh chiéu.
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-ﬁ
1 & General )

Loai Tén 1

@3 1 - Getting Started.pptx

Chon file PowerPoint

dé trinh chiéu NG
Nhan chia seé dé bat
dau trinh chiéu

Hay Chiasé |

1 - Getting Started Freehand cua InVision

Giao dién khi duyét dé chon file PowerPoint d¢ trinh chiéu

Giang vién st dung phim miii tén trén ban phim / click biéu twong miii tén trén
man hinh dé di chuyén qua lai giita cac slide (1, 2). GV ¢6 thé ngin khong cho sinh vién
tu v di chuyén cac slide khi GV dang trinh chiéu (3). DV két thuc trinh chiéu (4).

Tim kiém hoac go lénh

Quy trinh ba budc phat trién Website/App

Phan tich yéu cau Phat trién
Website/App Website/App

2
{ |Trangchiéu3/3e6| > || ®© Ding trinh bay

00219 @« &

Trin Trung Chuyén (10983448779 5 chuyentt@gmail.com - Bai giang Thit ké Website

Khoa Céng nghé tho... %

Giao dién khi dang giang trwc tuyén véi Slide PowerPoint




16
o ——

1.6. Soan bai tap cho 1é6p hoc
Chon tab Assignment (Bai tap), chon Create:

“ Search or type a command N - O x

< Allteams WN  General Posts Files Class Notebook Assignments Grades —+ O

WN Upcoming V'

afts (2)
Web ngi¥ nghia Dros
Assigned (0)

eneral

Looks like everything's been graded.

From existing

Giang vién chon 1 trong 2 dang bai tap: tu luan (Assignment) hodc tric nghiém
(Quiz), sau d6 soan nodi dung bai tap truc tiép trén MS Office365 Teams.

I.7. Cham diém bai tap
Dbi voi bai tap tric nghiém, diém cia sinh vién s& duge chim tu dong bang phan
mém MS Teams. Con voi bai tap tu ludn, giang vién chon tab “Grades” dé nhap diém

cho tung sinh vién.

11. POI VOI SINH VIEN

11.1. Pang nhap

+ Truy cap vao dia chi https://teams.microsoft.com bang trinh duyét web, hoic mo
phﬁn mém Microsoft Teams trén cac nén tang Windows, Mac OS, Android, iOS.

+ Nhap tai khoan (Account): ma_sinh_vién@e.tlu.edu.vn; mat khau (Password)
va nhan Dang nhap (Sign in).
11.2. Tham gia 16p hoc

Sau khi dang nhap thanh cong, sinh vién sé thiy cac 16p hoc ctia minh (véi diéu
kién la cac giang vién da tao xong 16p va thém sinh vién vao 16p).

Click chudt vao tén 16p dé tham gia vao 10p, giao dién s& hién thi nhu sau:
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< T4t ca cac nhém a Chung Baidang Tép Class Notebook Baitap Grades @

Van Huyen Bui (Test) d4 thém Nguyen Vinh Lan Vy v Le Nguyen Quoc Hung véo nhém

GDQP_61 POT1 PAI DOI1 Van Huyen Bui (Test) da thém Nguyen Hoang My vao nhom
Van Huyen Bui (Test) da thém Le Minh Tai va Phan Tan Trieu vao nhom
Chung

Van Huyen Bui (Test) d4 thém Vu Phuong Thanh vao nhém

(Test)

(Test)

(Test)

Van Huyen Bui (Test) d3 thém Nguyen Tran The Khoi vao nhém.

(Test)

Van Huyen Bui (Test) d3 thém Nguyen Thanh Huong vio nhom.
(Test)

Ig (g Oe (g (g (o (o

Van Huyen Bui (Test) da thém Huyén Bui Van vao nhém

Assignments

Bai tdp mén ban d6 dia hinh
Due Apr 10
View assignment
« Tralgi
(=] Cubdc hop da két thuc: 18 gidy Lﬂ
< Traloi

Bam biéu twong Camera dé€ tham gia 1&p hoc
B4t dau cude héi thoai méi. Nhap @ dé dé cap dén mot ngusi nao do.

&é@@w%um B

Tab Posts (Diang bai): ding dé dang bai va tuong tac voi giang vién.

Ban muén thém chu dé?

f's

Hop ngay

/ Tét (] Len lich cuéc hop

Tab File (Tép): upload hoac download file tai li¢u.
Tab Class Notebook: so tay giao vién.
Tab Assignment (Bai tdp): lam bai tap giang vién giao Tab
Grade: Xem diém ctia minh.
11.3. Tai bai giang va tai liéu tham khao

Chon tab File, chon file mudn tai, nhan chudt phai va chon download:



“ Search or type a command

< All teams n General Pposts Files Class Notebook Assignments Grades Wik o
® Open v @ Copylink & Download @& Delete 4 Pintotop -+ X 1selected = Tatca Tailieu v
General

4080153 Thiét ké Webs... -

Tén Da sua d6i | Ngudi Stza ddi
General
2 hidden channels Class Materials 48 Chuyen Trung Tran
© 5 73- HTML Foundations Pa= "~ Vsi--do gt 911 AM  Chuyen Trung Tran
: Open >
91 "4 - HTML Foundations Pz at9:11 AM  Chuyen Trung Tran
Copy link
=Y Delete
5 ™1 - Getting Started pdf at9:10AM  Chuyen Trung Tran
Pin to top
Rename

Open in SharePoint
Move
Copy

More

I1.4. Tham dw bai gidng truc tuyén

Khi giang vién bat dau bai giang truc tuyén, sinh vién s& nhin thdy nhu trong hinh
dudi ddy. Sinh vién click vao bai giang tryc tuyén va nhan nat “Tham gia” (“Join”) dé
truy cap vao phong giang bai tryc tuyén do giang vién tao ra.
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3 The-Loc NGUYEN 10:34 PM
Rt S Chao cac em! Thay d3 dua tai liéu |én muc “Files” ("Tép"), cidc em co thé vao dé dé 13y vé xem trué
\ & theo thdi gian nhu TKB, cac em nhd online d€ tham gia dung gi&
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S Scheduled a meeting

ﬂ Giang bai truc tuyén 1

Wednesday, February 19, 2020 @ 12:30 PM

Start a new conversation. Type @ to mention someone.

A ¢ @ @B @ 2 O m

11.5. Lam bai tap

Chon tab Assignment (Bai tip), chon bai tdp can lam, sau khi 1am xong thi nhin
nat Submit
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Baitap 1
General Due today
2 hidden channels
HTML Quizzes
Viét yéu ciu thiét ké Website 10 points
Due F ) 11:59 PM
> Completed

11.6. Xem diém bai tap
Sinh vién chon tab “Grades” dé xem diém cac bai tdp ciia minh. Pbi véi bai tap

trac nghiém, diém s€ dugc cham ty dong bang phan mém. Con doi vai bai tap tu ludn,
di€ém s€ hién thi sau khi giang vién cham bai xong.

111. POI VOI TT GDQPAN

I11.1. Pang nhap

+ Truy cap vao dia chi https://teams.microsoft.com bang trinh duyét web, hoic mo
phan mém Microsoft Teams trén cac nén tang Windows, Mac OS, Android, iOS.

+ Nhép tai khoan (Account): tentaikhoan@tlu.edu.vn; mat khau (Password) da
dugc cap va nhan Dang nhap (Sign in).
111.2. Kiém tra 16p hoc
Sau khi dang nhdp thanh cong, TT GDQP AN s& thiy cac 16p hoc cia toan trudng
(v6i diéu kién 1a cac giang vién di tao xong 16p).

Click chudt vao tén 16p dé tham gia vao 10p, giao dién s& hién thi nhu sau:
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4080153 Thiét ké Webs... -
Welcome to 4080153 Thiét ké Website

General - et 2
Try @mentioning the class name or student names to start a conversation.

e

2 hidden channels

Chuyen Trung Tran has atdrd Le Hong Anh tn th team.
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M Chuyen Trung Tran
< ~

.

Start a new canversation, Type @ to mention someone.

MG OB @B -

Ban thanh tra kiém tra cac muc Files (Tép), Bai tip va c6 thé tham gia vao cac
phién giang bai truc tuyén qua “Meet Now” (“Hop ngay”) clia giang vién dé quan sat.



